Getting Started with Your Promethean ActivBoard
Getting Started
· Log into your computer

· Click on your ActivInspire Icon on your desktop or your Novell Box

· The ActivInspire toolbar will appear. You can drag and drop it to wherever you wish on the screen by clicking in the gray area.

Turning on the Projector

· The remote control is attached to the back side of the ActivBoard with velcro.

· Click the “On” symbol on the remote.

Calibrating the ActivBoard 

Does your ActivBoard need calibrating?

With both the ActivBoard and the computer switched on, hold the ActivPen lightly on the ActivBoard, without pushing in the ActivPen nib. The cursor, on the ActivBoard, should line up with the tip of the ActivPen. If it does not, you need to calibrate the ActivBoard.

Method 1

1. Hover the ActivPen over the Calibration light in the top-left corner of the ActivBoard for a few seconds. 

2. Follow the on-screen instructions. 

Method 2

1. Right-click on the ActivManager 
2. Select Calibrate. 

3. Follow the on-screen instructions.

Check that the tip of your ActivPen lines up with the cursor on the ActivBoard. If it does not, try Method 3
Method 3

On your computer:

1.   Right-click on the ActivManager [image: image1.png]


icon in the bottom right-hand corner of the screen.

2. Select Calibrate.

3. Once the calibration program starts, move to the board and follow the on-screen instructions. 

ActivPen

· Your ActivPen is like a mouse – it performs the same left and right click functions and enables you to control the cursor as you touch, click and draw directly on the ActivBoard. 

· By holding the pen in close proximity to the board, or sliding it gently over the board’s surface, you can achieve the same effect as rolling the mouse to move the cursor. 

· The pen tip is the equivalent of the LEFT mouse button. If you normally open applications by double clicking whit the mouse, two firm, rapid taps or pushes on the board produces the same effect. 

· The side button is the equivalent of the RIGHT mouse button. To access menus and features that you would normally get to by right clicking, hold the pen close to the board and press the barrel button.  Using this function allows you to use context sensitive menu commands, such as copy or paste.

Using the ActivInspire Toolbar

· The Main Toolbox is the heart of ActivInspire. It contains a wide range of tools for creating, selecting and manipulating objects in your flipchart. Tools can be added or removed from the Main Toolbox, so as you become a more confident user, you’ll be able to customize the toolbox to include your favorite tools.

· Go to settings from the main menu to add/remove tools from toolbar.

· The Main Toolbox always floats on top of other running Windows applications. It can also be moved around the screen, minimized, or docked. 

· See the ActivInspire Toolbox/Tools chart.

Promethean Board Resources
· Free flipcharts, tutorials, and additional information can be found at www.prometheanplanet.com – use the advanced search, Activlearning, and Activtips to learn more!
· National Library of Virtual Manipulatives – http://nlvm.usu.edu/ - contains virtual manipulatives such as geoboards, attribute blocks, clocks, and much more!
